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The Malta Medicines Authority Memorandum of Understanding (MoU) template for cooperation agreements

[Title of Memorandum of Understanding]
between

[Name of Party 1] and [Name of Party 2] […additional parties involved in the agreement]

Introduction

The introduction section should include a brief outline on the roles and functions of both parties and what they represent, followed by the guiding principles on which the MoU is being founded.
Purpose
A summary of the purpose of the working arrangements shall be specified in this section. Elements that may be included in the purpose of the agreement constitute the following: common interest, reciprocity, complementarity, principles of appropriateness, cooperation and avoiding duplication.
Areas of cooperation

Areas shall be specified to which working arrangements shall apply. If applicable, these shall include: the exchange of new information and/or established data, consideration of ad hoc consultations between the parties involved, consideration of additional cooperation, and the provision of training services to consolidate expertise.
Mutual consultation and modality of implementation
Clauses falling under this section shall specify the coordination and/or action needed from the party/ies being engaged in the agreement in line with the areas of cooperation that have been identified. The rules of procedures to be followed by the parties as agreed thereto shall be laid down in this section. The parties to the MoU regulate their own procedure. 
Tools and instruments

This section should identify any tools/instruments which may or may not be necessary to the implementation process and how such tools/instruments will be developed and used.
Meetings
The meetings section should outline the frequence with which the parties shall meet, both for regular and extraordinary meetings (ex every month / every quarter / as may be necessary if urgent matters arise).
Roles/Composition

When necessary, the Roles/Composition section should identify the persons appointed to a board, for example, which is set up in accordance with the provisions of the MoU, to monitor its implementation, hold regular / extraordinary meetings etc.
Cross-border cooperation

This might be necessary when the MoU will govern issues of a cross-border nature.
Confidentiality

Entities and personnel thereof that shall have authorised access to the agreement shall be specified under this section. The level of confidentiality on the information or data being exchanged shall be determined and in line with applicable legislation.
Professional secrecy 

This section should follow the Confidentiality clause, especially when regulating a sensitive area of policy. Its wording should be along the following lines: ‘The parties are bound to respect the obligation of professional secrecy in respect of information acquired in the course of carrying out their respective duties in line with this MoU, whatever the source of the information.’
Coordination
The parties involved may wish to identify a liaison officer to ensure a smooth implementation of the MoU. Such wording may be as follows: ‘Each of the Parties agree to nominate a contact person who shall be responsible to coordinate, oversee and consult as necessary in order to ensure the smooth working of this MoU. The contact persons shall inform each other in writing on their nominations or changes to nominations.’
Terms and amendments

This section shall specify the terms of duration of the agreement. This section shall also target any extensions to and/or amendments to the agreement.
______________________________


______________________________
Signatory on behalf of Party 1



Signatory on behalf of Party 2

Designation of signatory



Designation of signatory                                                                                    

Name of Party 1




Name of Party 2
______________________________


______________________________  

Effective date of agreement
Termination date of agreement (if applicable)
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